
USER MANUAL FOR XBR MODULE 

Use Chrome for working in XBR module. Login with your user id giving password and OTP.  

In XBR start with creation of master files  

PARTY MASTER 

Party code will be generated automatically after saving the data. It consists of 10 alpha numeric 

characters. 1st is X which denotes the XBR party, next 4 are the railway and accounting unit for eg. 0109 

is Central Railway, Pune division, next character is 1st letter of the party name and last 4 digits is running  

number. Party type, Address 1, City, State, Pin code, PAN, Cell number are mandatory fields.  

 

 

 

 

 

 

 

 

 

 

 



 

 

PLOT MASTER 

The asset number is for railway reference just like UCC code of Agreement master. The asset number is 

of 10 alpha numeric characters.First 2 characters is the asset type i.e. for plot master the asset number 

will start as PL ,next 4 are the railway and accounting unit for eg. 0109 is Central Railway, Pune division 

and last 4 digits are running number. Type of plot is a mandatory field. In the Column purpose, the 

purpose for which the plot is being utilized should be described in short. Plot number is what has been 

allotted by the civil authority.  If the asset is disputed that also has to be mentioned by ticking the 

column court case. If the asset is not allotted at present then the closed button should be ticked. The 

year is the base rate required for calculation of current rate. In the column license fee, please enter the 

actual license fee for previous year. The column previous dues will have the other dues apart from 

license fees. Revised year is the year in which the last revision was done. The column clearance will have 

the amount of clearance received and accounted for during that financial year  Outstanding of previous 

year will be calculated by system by adding License fee of previous year + previous year dues. Total bill 

amount will be Outstanding of previous year – Clearance.  

 

 

 

 

 

 



BUILDING MASTER 

The asset number is for railway reference just like UCC code of Agreement master. The asset number is 

of 10 alpha numeric characters. First 2 characters is the asset type i.e. for building master the asset 

number will start as BL , next 4 are the railway and accounting unit for eg. 0109 is Central Railway, Pune 

division and last 4 digits are running number. Type of plot is a mandatory field. In the Column purpose, 

the purpose for which the building is being utilized should be described in short. Plot number is what 

has been allotted by the civil authority.  If the asset is disputed that also has to be mentioned by ticking 

the column court case. If the asset is not allotted at present then the closed button should be ticked.  In 

the column license fee, please enter the actual license fee for previous year. The column previous dues 

will have the other dues apart from license fees. Revised year is the year in which the last revision was 

done. The column clearance will have the amount of clearance received and accounted for during that 

financial year   Outstanding of previous year will be calculated by system by adding License fee of 

previous year + previous year dues. Total bill amount will be Outstanding of previous year – Clearance.  

 

 

 

 

 



SIDING MASTER 

The asset number is for railway reference just like UCC code of Agreement master. The asset number is 

of 10 alpha numeric characters. First 2 characters is the asset type i.e. for siding master the asset 

number will start as SD , next 4 are the railway and accounting unit for eg. 0109 is Central Railway, Pune 

division and last 4 digits are running number. Type of siding is a mandatory field.  Depending on the type 

of siding information should be entered in the relevant columns. If the asset is disputed that also has to 

be mentioned by ticking the column court case. If the asset is not allotted at present then the closed 

button should be ticked. 

 

 

  



INVOICE GENERATION / TRANSACTION 

INTEREST AND MAITENANCE CHARGES ON SIDING 

After creation of master files, transaction i.e. bill generation is to be done. For this the path is XBR-

Master Forms-XBR Master list. Select Accounting unit, relevant type of bill i.e. Siding, plot or building  

 

 

All the records of the given option will be fetched 



 

 

Select the one for which you want to generate the invoice by clicking on Proceed button. All the details 

of that siding will be displayed 

 



 

Fill in the relevant details and press Save. A Confirm button will appear, If everything is correct press 

confirm and download invoice. For Interest and maintenance charges on siding all the three invoices i.e. 

I&M charges, Land license fee and Cost of commercial staff charges will be generated. 

 



 



 



 

 

 

 

 

 



BUIDING RENT  

Similarly it will be for Building  

 

 



 

  



PLOT RENT  

Similarly it will be for Plot rent invoice 

 

 



 

 

 

 


